YT1BepxaeH [Mprkasom
®IreHY HANM3K

oT n?

KOJEKC
3TUKU 1 CNYXXeBHOro NnoBefeHns paboTHMKOB PeaepasibHOro rocyaapCcTBeHHOro
OHOPKETHOr0 HayyHoro MHcTuTyTa «Hay4Ho-mnccnefoBaTeIbCKUA UHCTUTYT MYLUHOMO
3BepoOBOACTBa U KposimkoBoacTea nmeHn B.A.AdaHacbeBa (PIEHY HNNT3K)

1. O6LUme NONOXKEHNS

1.1. Hactoawmin Kogekc aTuku 1 cnyxebHoro noeefeHns paboTHNKOB (danee - Koaekce)
defilepalbHOr0  rOCYAapCTBEHHONO  OHOPKETHOIO  HayyHoro  WHctutyta  «HayyHo-
ncCneaoBaTelbCKUA - MHCTUTYT — MYLIHOTO  3BEPOBOACTBA WM KPOMKOBOACTBA — MMEHM
B.A.AdaHacbeBa (PIrBHY HUMWUM3K) (ganee - WHCTUTYT) OCHOBaH Ha MOMOXEHUAX
KoHcTuTyuum Poccuiickoin depepauun, defepasibHOro 3akoHa oT 25 gekabps 2008 r. Ne 273-
®3 «O NPOTUBOAENCTBUM KOPPYNLMM», a TaKXe YyCTaHaB/MBAOLMX B OTHOLLEHUN PabOTHUKOB
WHCTUTYTa orpaHnyeHuns], 3anpeTbl U 0653aHHOCTU UHBIX (heflepasibHbIX 3aKOHOB, HOPMATUBHbIX
npaBoBbIX akToB [pe3sngeHTa Poccuiickon  degepaunn, [NpaBuTenscTBa PoccUinCcKoi
defepaumn, OPYrux HOPMATMBHBLIX MPaBOBbIX akTOB Poccuilckoil degepauun, BHYTPEHHUX
PEryNATMBHLIX [JOKYMEHTOB WHCTUTYTa, a Takke Ha O06Llenpu3HaHHbIX HPaBCTBEHHbIX
NPUHLMNAX U HOPMax POCCUIACKOro 06LLEeCTBa U rocyapcTaa.

1.2. MNonoxeHnss Kopgekca pacrnpocTpaHATCA Ha BCe CTPYKTYPHble MoApasfeneHuns
WHcTuTyTa.

1.3. MpaxxgaHuH Poccuiickoin depepaumn, NocTynarowmii Ha paboTty B IHCTUTYT, 06513aH
03HaKOMMTBCS C NoNOXeHUAMU Kofekca 1 cobnoaath 1X B NPOLLECCe CBOEMN LeATeIbHOCTU.

14. Kaxabli paboTHUK VIHCTUTYTa JO/DKEH MPUHUMATL BCE HEOOXOAMMble Mepbl ANs
CobMofeHNS NONOXKEHNI HacToswero Kofdekca, a Kaxaplil rpaxaaHnH Poccuinckoin defepauimm
BMpaBe OXumpaTb OT paboTHMKa VHCTUTYTa NOBeAeHNS B OTHOLLEHUSAX C HUM B COOTBETCTBUM C
NOMIOXKEHMAMU HacTosALLero Kogekca.

15. Llenbto Kofekca fBNAETCA YCTaHOB/IEHWE 3TUYECKMX HOPM W MpaBu/ CRyXe6HOro
noBefieHNss PabOTHUKOB [A15 AOCTOAMHOrO BbINOAHEHMSIMA MMW CBOE NPOJIeCCUOHANbHOM
[eAaTeNIbHOCTM, a TaKXKe COLeNnCTBUE YKPENeHNO aBTopuTeTa VIHCTUTYTA, 06ecneyeHne eauHbIX
HOPM MoBeAeHNs PabOTHUKOB.

1.6. Kogekc cny>XMT OCHOBOW A/18 (POPMMPOBAHMS [LO/MKHOW Mopasin B KONEKTMBE,
YBOXUTENIbHOr0 OTHOLLEHUS K AeATeNbHOCTM VIHCTUTYTa B O6LLECTBEHHOM CO3HaHWM, a Takxke
CMOCOOCTBYET MOBbLILIEHNIO OOLLECTBEHHOrO CO3HaHUA W HPaBCTBEHHOCTU PabOTHWMKOB, WX
CaMOKOHTPONA.

1.7. KogeKc npu3BaH NoBbICUTb 3(N(HEKTUBHOCTb BbIMOHEHUA paboTHNKaMU VIHCTUTYTa
CBOUX JO/MKHOCTHbIX 06513aHHOCTEN.

1.8. 3HaHMe Kn cobnofeHne paboTHUKOM WIHCTUTYyTa Kopgekca SBNSeTCs OAHUM U3
KpUTEPUEB OLIEHKMN KayecTBa ero npog)eCCUOHa/IbHOM AeSATENbHOCTU U CIY>KEOHOro NoBeAEHNS.

1.9. HacToswmin Kogeke nogiexuT onyoiMkoBaHUIO Ha opuLmanbHOM cainTe IHCTUTYTa
B MIH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU VIHTEPHET.

2. OCHOBHBbIe MPUHLMIbI 1 NpaBuia cnyxebHoOro
nosegeHNs1 paboTHNKOB VHCTUTYTa
2.1. PabOTHUKM  WHCTUTYTa, CO3HaBasd OTBETCTBEHHOCTb Mepes  rocyAapcTBOM,
06LLECTBOM U FpaxkaaHaMu, 06513aHbI:
2.1.1. ICMONHATL  JO/HKHOCTHbIE  00A3aHHOCTM  [0OPOCOBECTHO W HA  BbICOKOM
MPOecCMOHaIbHOM YPOBHE;



2.1.2. cobnogate  TpeboBaHMS  3aKOHoAaTenbCcTBa  Poccuiickoin  degepaumm  u
BHYTPEHHMX PErynaTUBHbLIX AOKYMEHTOB IHCTUTYTA;

2.1.3. OCyLLeCTBNATL  CBOK  [eATe/IbHOCTb B Mpefeniax CBOMX  MO/HOMOYMUA U
MOMTHOMOYMI NIHCTUTYTE;

2.1.4. npn WCNOMHEHUN [O/MKHOCTHBIX 06A3aHHOCTENM He O0KasblBaTb MPeanoYTeHus
KakuM- 6o NpoeccnoHa/IbHbIM WX COUMabHbIM rpynnaMm 1 VIHCTUTYTam, opraHu3aumsm,
ObITb HE3aBUCUMbIMW OT B/IAHWS OTAENbHbIX [AO/MKHOCTHLIX MWL, U aaMUHUCTPATMBHOIO
[aBNeHns:;

2.1.5. cobnogatb  couManbHyr0  CnpaBefMBOCTbL U PaBHOMPABHO  pacnpefensitb
coupanbHble PeCypebl C Le/blo pacluMpeHmns Bblibopa 1 BO3MOXKHOCTEN A1 BCEX KOHTpareHToB,
B TOM 4uC/e, 419 HEUMYLLMX, COLMANbHO YA3BUMbIX U APYruX fIUL, OKa3aBLUMXCA B TPYAHONA
YXU3HEHHOW CUTyauum,

2.1.6. UCKNloYaTb  [EACTBUSA, CBA3aHHble C  BAMAHMEM  KaKUX-MO0  NINYHBIX,
MUMYLLECTBEHHbIX ((PMHAHCOBBLIX) M WHBIX WHTEPECOB, MNPenATCTBYHOLMX [L0OPOCOBECTHOMY
MCNOJTHEHWIO JO/MKHOCTHBLIX 0053aHHOCTEM;

2.1.7. cobnogatb NpU  UCMOMHEHUN  [O/MKHOCTHLIX 0053aHHOCTE  YCTaHOB/IEHHbIE
(pefilepasibHbIMM -~ 3aKOHaMW,  MHbIMW  HOPMATMBHLIMW  NPaBOBbIMK ~ akTaMu  Poccuitckoi
defepaumn U NHCTUTYTa OrpaHUYeHNs 1 3anpeTbl;

2.1.8. cobnogatb  HeWTPaIbHOCTb,  UCK/IHOYAKOLWY0  BO3MOXHOCTb — BAMUSHUA — HA
CNYXXeOHYI0  [eATeNlbHOCTb  PELUEHUA  MOAUTUYECKUX  MapTUA, WHbIX  OOLLECTBEHHbIX
06beJMHEHNI;

2.1.9. cobnoaatb HOPMbI CyXKeBHOM 1 NPOgeCCUOHaNbHON 3TUKKW, MpaBunia AenoBOro
noBeAeHns 1 06LeHuns;

2.1.10. NposBAATb KOPPEKTHOCTb WM BHUMATENIbHOCTb K rpaXkgaHam W A0KHOCTHbIM
AMLAM NPU  CNYXKEOHbIX KOHTaKTax C HUMW; MNPUHMMaTb Mepbl MO HeONYLUEHUO 060
BO3MOXXHOCTU BO3HUKHOBEHWS KOH(/INMKTA NHTEPECOB;

2.1.11. He ponyckaTb KOPPYMNUMOHHOrO NOBEAEHWs, B TOM YUC/E BO3AEPXKMBATLCA OT
NnoBeAeHUs, KOTOPOe MOXET BOCMPUHUMATLCA OKPYXKAOLMMM Kak 06eLLaHmne unm npeanoxeHue
[aun B3ATKM NNO0 Kak corsiacuve NPuHATL B3ATKY, WK Kak npocbba (Hamek) O faye B3ATKM, a
TaKXXe NPOTMBOAENCTBOBATL /IH06LIM NPOABNEHUAM KOPPYNLUUN U NPOYNM 3/10yNOoTPebeHNsM B
YupexaeHuu;

2.1.12. yBejOMNATb JO/MKHOCTHOE NUL0 NHCTUTYTA MO NPOPUNaKTUKE KOPPYMUUOHHbBIX
N WHbIX NpPaBOHAPYLLUEHWA, opraHbl MPOKypaTypbl U WHble (efepasibHble FOCyAapCTBEHHbIe
opraHbl 060 BCex C/y4yasX O6paleHus K HUM Kakux-1nmbo Ny, B LENsX CKIOHeHMst K
COBEPLLEHVIO KOPPYMNLUMOHHbIX MPaBOHAapYLUEHWIA;

2.1.13. He3ame[/IMTeNbHO YBEAOM/IATb CBOEr0 HEMocpefCTBEHHOr0 PyKOBOAUTENS, a
TaKkKe [O/MKHOCTHOE NuMuo WHCTUTYTA N0 MpomnakTUKe KOPPYMNUUOHHBLIX U UHbIX
NpaBOHapPYLLEHWIA O CTaBLUMX WM3BECTHbIMM (haKTaxX KOH(IMKTA MHTEPECOB U KOPPYMUMOHHBIX
NPOSIBNEHUIA B YUpex[aeHuW, 06CToATeNbCTBAX W AeicTBUSX (6e3aeiicTBumn) pPaboTHNKOB
WHCTUTYTa W TPeTbUX /L, MOCAY>XMBLUMX WKW CMOCOBHbLIX MOCAYXWUTb  NPUYUHAMU
BO3HUKHOBEHWSA B YUpPeXAeHUN KOHMANKTA UHTEPECOB U/MN KOPPYNUMOHHbLIX MPOSBEHUI, a
TaKXXe 0 NPUYUHEHUN (BO3MOXKHOM MPUYUHEHNI) Bpeaa NHCTUTYTY;

2.1.14. poBoAnTL [0 CBeAEHWUA HEMoCPeLCTBEHHOIO WM BbILLECTOALLEro pyKoBoAUTENS
MH(OPMaLMI0 0 TOM, YTO Kakoe-nvbo Nuuo npegnaraeT paboTHUKY WHCTUTYyTa COBEpLUMTb
He3aKOHHbIN, HENPaBOMEPHbIA WM NPOTUBOPEYALLMIA TPe6OBaHMAM K C/y)KeO6HOMY MOBeAeHNIO
MOCTYMOK WM  KaKUM-M60 MHbIM 006pa3oM  HapyLUUTb  3aKOHO4ATeNbCTBO  Poccuitckoi
Pefepaumn 1 HactosAwmiA Kogeke, 0 M06bIX CTaBLUMX W3BECTHbLIX (hakTax B OTHOLUEHUM
COBEPLUEHHbIX /IM60 TOTOBALUMXCA MPaBOHAPYLUEHWA CO CTOPOHbI  ApYrux paboTHUKOB
WHcTuTyTa (ECM MMerowasca MHQopMaums He TpebyeT YBeAOMJSIEHWA COOTBETCTBYHOLLENO
PYKOBOAMTENS COrNacHo nofgnyHkram 2.1.13. n 2.1.14. HacTosLlero a63aua);

2.1.15. He pasrfawarb W He WCMNoMb30BaTb HeHag exawmum o6pas3oM CBefeHus,
OTHeCeHHble 3aKOHOAaTeNIbCTBOM Poccuiickoint Pefiepal K CBEAEHUAM KOH(MAEHUMANILHOrO
Xapakrepa 1 Cny>ebHyo MH(opMaLmMIo (CBELEHUS OFPaHNUYEHHOrO PacrpoCTPaHeHUs ), a Takxe



MHble CBEAEHNS, CTaBLUME U3BECTHLIMU B CBA3W C UCMOIHEHWEM TPYAO0BbLIX 0053aHHOCTEN;

2.1.16. He ponyckaTb OKa3aHWsi BO3AEWCTBMS Ha CBOMX KOMJer B LENMSX MNPUHATUSA
NPOTUBO3aKOHHOIO U (UN) HEOBOCHOBAHHOMO PELLEHNS;

2.1.17. BO3aepKMBATbCA OT MOBEAEHWs, KOTOpPOe MOrfio 6Obl Bbi3BaTb COMHEHWE B
[06POCOBECTHOM WCMOMIHEHUM TPYAOBbIX 0043aHHOCTEN, a Takke Mu36eratb KOH(IMKTHbIX
CUTYaUMin, CMOCOOHbIX HaHEeCTU yuepb penyTauuv WM aBTOPUTETY PabOTHUKOB WHCTUTYTA
nvin VIHCTuTyTY;

2.1.18. He ponyckaTb NPOSBMAEHUA (HOpPMasM3Ma, BbICOKOMEPUS, HEYBAXMTEbHOMO
OTHOLLIEHMS K 3aKOHHbIM Npocbbam 1 TpeboBaHUAM rpaxaH B CBA3M C UCMOTHEHUEM TPYAO0BbIX
0693aHHOCTER;

2.1.19. BO3aepKMBATbCA  OT MYO/IMYHLIX BbICKa3blBaHW, CYXAEHWA W OLEHOK B
OTHOLLEHUN VIHCTUTYTa, €C/IN 3TO He BXOAMT B 06513aHHOCTU PabOTHUKA;

2.1.20. cobnofatb KOH(UAEHUMANbHOCTL MH(OPMALUMMN O KOHTPareHTe, Kacarollencs
YCNOBUIA €ro >XWU3HeAesTeNbHOCTM, /INYHbIX KayeCTB M MpobneM, NpuHMMaTb Mepbl Ans ee
obecneyeHns:;

2.1.21. He XCNONMb30BaTb CMY)XXeOHOE MOMIOXKEHWe AN OKasaHWUs  BAUSHUA  Ha
[eAaTelbHOCTb roCyapCTBEHHbIX OpPraHOB W OpPraHoB MECTHOrO caMoynpaB/ieHuns, OpraHn3aLm,
LO/MKHOCTHbIX /UL, rOCYAapCTBEHHbIX U MYHULMNAbHBIX CAYXKALUMX NPU PeLleHnn BOMpocoB
JIMYHOT O XapaKTepa,;

2.1.22. yBOXXUTENbHO OTHOCUTLCA K [AESATENbHOCTU MNpeACcTaBUTENe CPeAcTB MacCOBOW
MH(opMaumMM no MHMOPMUPOBaHMIO 06LLecTBa 0 paboTe WHCTMTYTa, a TakKKe OKasblBaTb
cofiecTaune B NONYYEHUN AOCTOBEPHOW MH(OPMALMKN B YCTAHOB/IEHHOM MOPAAKE;

2.1.23. NOCTOAHHO CTPEMUTLCA K OBGECMEYEHUIO KaK MOXHO 605ee 3(h(eKTUBHOIO ”
3KOHOMHOTO pacropsXKeHns (PUHAHCOBLIMU CPeACTBaMU, WHLIM MMYLLECTBOM, MaTephaibHO-
TEXHUYECKMMU 1 ApYTUMU pecypcamu VIHCTUTYTa;

2.1.24. He ncnonb3oBaTbh UMYLLECTBO IHCTUTYTA B LIENAX, HE CBA3AHHLIX C UCMOMHEHUEM
TPYAOBbIX 0683aHHOCTEN, a TakXKe He MepefaBaTb ero B TakMX LEeNsx MHbIM 1nLam;

2.1.25. cobnogatb NPUHLMMBI U TPeboBaHWS, YCTaHOB/EHHbIE PefepanbHbIMU 3aKOHaMU
oT 18 mona 2011 r. Ne 223-®3 «O 3aKynkax TOBapoB, paboT, ycnyr OTAe/bHbIMW BUAAMU
ropuanyecknx nuu» 1 ot 5 anpens 2013 r. Ne 44-®3 «O KOHTPaKTHOM CUCTEME B Cepe 3aKymnoK
TOBapoB, paboT, ycnyr ansa obecrneyeHWs rocyfapCTBEHHbIX W MYHULMMNATbHBIX HYXO» W
M3LaHHble B COOTBETCTBUW C HWM BHYTPEHHWE PEryndTuBHble LOKYMEHTbl WHCTUTYTa, He
co3gaBaTb CBOMMU [eCTBUAMM HEOOOCHOBaHHbIE NPEUMYLLECTBA 418 KaKUX-MOO0 YYaCTHUKOB
3aKyIoK.

2.2. PabOTHUK  WHCTUTYTA,  HafeNeHHbIn  OpraHu3auMoHHO-PacnopaanTeIbHbIMU
MOSTHOMOYMSAMU MO OTHOLLEHUIO K APYrMM paboTHMKam WHCTUTYTa, AO0/MKEeH ObiTb A1 HUX
o6pasLom npodeccrmoHaT3Ma, 6e3ynpeyHoit penyTaummn, CBOMM JIMYHLIM NOBeLEHVEM M0aBaTh
npumMep YecTHOCTU, BECNPUCTPACTHOCTM U CrpaBes/IMBOCTH.

2.3. PaboTHUK  WIHCTWUTYTa,  HAfEeNeHHbIA  OpraHU3aLMOHHO-PacropsAAMTENbHBIMM
MOSTHOMOYMAMW MO OTHOLLEHUIO K ApYruM paboTHUKam VIHCTUTYTa:

2.3.1.  npuHMMaeT Mepbl NO MNPEAOTBPALLEHUIO W YperynvpoBaHUI0 B KO/EKTMBE
KOH()IKTa MHTEPecoB, No MpefynpeXkaeHno KOppynuuy, BKIOYas Mepbl Mo npeaoTBpaLLeHnto
KOpPYNLUUOHHO-0NAcHOro MoBefeHNs;

2.3.2. COMENCTBYET YCTAHOB/IEHWMIO W NOAAEPXKAHWD B  KOMMEKTMBE 3[40POBOr0
MOpPa/IbHO-MCUX0/I0TMYECKOro KaMmMaTa;

2.3.3. npu onpegeneHMn obbeMa M XapakTepa MNOpy4vaemoil Apyrum paboTHMKaM
WHCTUTYTa paboTbl PyKOBOACTBYETCA MPUHLUMMNAMU CMIPaBeAMBOCTI, YUeTa SIMYHbIX U AeN0BbIX
KayecTB, KB/IM(MKALMN N ONbITA NOLAYNHEHHBIX;

2.34. He JONYCKaeT Mo OTHOLLEHWIO K NOAYMHEHHbIM PabOTHMKaM HeO60CHOBaHHbIX
NpeTeH3uin, a Takxke (hakToB rpy60CcTM M BeCTaKTHOCTY;

2.3.5. nposBnseT 3ab0Ty O MOAYMHEHHbIX, BHUKAET B WX MNPOGAEMbI W HYXAbI,
COENCTBYET  MPUHATUMIO  3aKOHHbIX UM OOOCHOBaHHbLIX  PeLUeHWin,  CrnocobCTBYeT
NPOeCCMOHaIbLHOMY 1 [OIHXHOCTHOMY pPOCTY pabOTHUKOB;



2.3.6. OKasblBaeT NOALEPXKKY U MOMOLLb MOSIOAbIM creyuanmnctam (C onbIToM paboTsbl
[0 3 N1eT) B NprobpeTeHn NPodeccnoHabHbIX HaBbIKOB;

2.4. PaboTHMKM  VIHCTWUTYTa, HajeneHHble  OpraHuM3auvoHHO-PacnopsaanTeIbHbIMU
MOSHOMOYMAMM MO  OTHOLUEHMIO K [ApYrMMm pabOTHWKaM, HeCyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuilckoin ®defepaunn 3a AeWACTBUS MM Ge3fencTeus
NOAYMHEHHbIX COTPYAHMKOB, HapyLaloWmMX MpUHUMMLI 3TUKA W NpaBuia  CRy>e6Horo
NoBeAEHMS, €C/IN OHW He MPUHSANN Mep, YTOObI He AONYCTUTL TaKUX AeACTBUIA UK Be3LencTBUIA.

3. OTukKa noeefeHUs paboTHMKOB NHCTUTYTa

3.1. PabOTHUKN WNHCTUTYTa B CBOE [eATENbHOCTU WCXOAAT M3 KOHCTUTYLMOHHbIX
MOMIOXKEHNA O TOM, UTO YeNOBeK, ero npaea M CBOOOAbI ABMAAKTCA BbICLUEN LIEHHOCTHIO, W
KaKAbI TrpaXAaHUH MMeeT NpaBO Ha HEMNPUKOCHOBEHHOCTb YaCTHOW JKWU3HWU, JIMYHYIO W
CeMeliHYO TalHy, 3alWmUTy YecTn, 4OCTOMHCTBA, CBOEro A06POro NMeHM.

3.2. PaboTHMKN VHCTUTYTA:

3.2.1. 0643aHbl COOMOAATL OOLLENPUHATBLIE 3TUYECKME HOPMbl M Npasuia [efloBoro
noBefeHns, ObiTb BEX/MBLIMKU, [L06POXKenaTeNlbHbIMU, KOPPEKTHLIMK, MPUHLMNUAIbHLIMAU,
BHMMaTE/IbHbIMW, MPOSBNATL TEPNMMOCTb W HENPEeAB3ATOCTb B OOLUEHUM C rpakpaHaMu K
Konneramu, paboTHUKaMn LpYruxX opraHv3aumii;

3.2.2. Npun3BaHbl CNocobCcTBOBaTb CBOMM MOBEAEHMEM YCTAHOB/MEHWUKO B KOMMEKTUBE
[eNOBbIX B3aUMOOTHOLLEHWIA, OTHOLUEHWI MapTHEPCTBA, B3aMMOYBaXKEHMSI M B3aMMOMOMOLLN,
KOHCTPYKTUBHOIO COTPYAHUYECTBA APYr C APYroM.

3.2.3. JO/MKHbI MPOABNATL YBaXKEHMe K 00bldaaM M Tpaguumam HapofosB Poccumn wu
APYrvX rocyfapcTB, YUUTbIBATb KY/bTYPHblE W MHbIE OCOOEHHOCTM Pa3/INYHbLIX 3THUYECKUX,
coupasbHbIX FPynn U KOHECCUIA;

3.2.4. 06513aHbl CTPEMUTLCA B NIHOOOM CUTyaL MM COXPaHSATb JIMYHOE AOCTOMHCTBO, ObITb
o6pasLomM MoBefeHns, [06POMOPALOYHOCTA U YEeCTHOCTM BO BCEX Ciepax O6LLECTBEHHOM
XU3HW;

3.2.5. JO/MKHbI 136eraTb IMYHLIX N PUHAHCOBBIX CBS3e, CNOCOBHBLIX HAHECTU YLepb mX
4eCcTU U JOCTOMHCTBY, penyTaunu NHCTUTYTa;

3.2.6. He gonyckaTb MPUHATUSA NULLW, KYPEHUS BO BPEMS CNYXXeOHbIX COBeLlaHuniA, beceg,
MHOTO CNy>Xe6HOro 06LLEHNA C rpaXkaaHamm.

Kpntnka uMerolwmxcs HefoCTaTKoB B paboTe CO CTOPOHbI PYKOBOAUTENS WX KOMer
[O/MKHa 6bITb 0OBLEKTUBHON, B3BELLEHHOW, MPUHLUMNUAIBHON U C NOHUMAHWEM MPUHUMATLCS
TeM pabOTHMKOM MIHCTUTYTa, K KOTOPOMY OHa obpalLeHa.

3.3. Mpn  ucnonHeHWn  TPYAOBbIX  00si3aHHOCTEA  paboTHUMKM  WHCTMTYyTa
BO3/epXXMBatOTCA:

3.3.1. oT Nt06Oro BMAa BbICKa3bIBaHWUI U JeACTBUI QUCKPUMUHALMOHHOIO XapakKTepa Mo
npu3Hakam nosa, BO3pacTa, Pacbl, HALMOHASILHOCTM, A3blKa, FPaXAaHCTBa, COLMasbHOrO,
NMYLLLECTBEHHOTO WX CEMEHOr0 MOMIOXEHUSA, UCXOAA W3 MOMUTUYECKUX WU PEIUTUNO3HBIX
NpeanoYTeHNIA, pofa 3aHATUI Y UHBIX UMEIOLLMXCA PasInyni;

3.3.2. 0T rpy6ocT, MPOSB/EHWA  MPEHEOPEXUTENbHOrO  TOHA,  3aHOCUMBOCTW,
npeaB3ATbIX 3aMeYaHuii, NpeabsaBIeHNS HENPABOMEPHbIX, HE3aC/TY)XXKeHHbIX 0OBUHEHNIA;

3.3.3. 0T yrpo3, OCKOpPOUTENbHBIX BbIPOKEHUA WM PenvK, [encTBui, OT
HEHOPMATWBHON NEKCUKKM, NPENATCTBYHOLMX HOPMaslbHOMY OOLLEHWMIO WAN MPOBOLMPYHOLLMX
NPOTUBOMNPaBHOE NOBEAEHNE.

3.4. PabOTHUKN  WHCTUTYTA [O/MDKHbI  ObITb  BEX/IMBLIMU,  [0OPOXKENaTeNbHbIMU,
KOPPEKTHbIMW, BHUMATENbHbIMUA W MPOABASATL TOMEPAHTHOCTb B OOLLEHUWM C rpaxgaHamu M
Konneramu.

3.5. He ponyckaetcsi 06cyXxaeHne paboTHMKaMM He0CTaTKOB W NINYHOM YXU3HU CBOMX
KOsINer.

3.6. NoBefeHe paboTHMKA Bcerga M Mpu MHObIX 06CTOATENLCTBAX AOMKHO ObITb
6e3ynpeyHbiM, COOTBETCTBOBATb BbICOKMM CTaHAapTaMm npodeccroHann3Ma M HpPaBCTBEHHO-



3TUYECKUM NpuHUMNaM. HWYTO He [O/MKHO NOPOYMTb AENOBYHD penyTauuio v aBTOpUTET
paboTHUKa.

3.7. PaboTHUKY NpeAnncbIBaeTCA: MNOCTOSAHHO KOHTPO/IMPOBATL CBOE MOBEAEHME, YyBCTBa
N 3MOUMK, He MO3BOJISIS JINYHLIM CUMNATUAM WM aHTUMATUAM, HENPUA3HW, HAaCTPOEHWUIO UK
[IPY>XECKUM YyBCTBaM B/IUSITb Ha CNYXXeOHble peLleHuns, YMeTb NpeaBuaeTb NOCNeACTBUS CBOUX
[ENCTBMIA W peLleHnin; obpallaTbCa OAMHAKOBO KOPPEKTHO C KOMMeramun, pPyKOBOACTBOM
He3aBMCUMO OT UX CMY>XXeOHOro NN COLMaNbHOMO MOTOXKEHMS.

3.8. B npouecce TenedoHHOro o06LLEHMA [AO/MKHbI ObITb COGMKOAEHbI CreaytoLme
npasuna:

- Ha BXOAALLMe 3BOHKM CreAyeT O0TBeyaTb KakK MOXHO ObICTpee, Npu OTBETE Ha3blBaTb
CBOE UMS;

- pK 3BOHKe B nogpasaeneHns MHCTUTyTa paboTHUKY HEO6XOAMMO Ha3BaTb CBOE UMS U
[O/MKHOCTL (MO0 HavMeHOBaHWe NoApasfeNieHns), a Takke MOMHTepecoBaTbCH, MOXET
cobecefjHVIK B JaHHbIA MOMEHT YAeNMTb BPeMS pasroBopy;

- NPV 3BOHKe B Apyrve opraHusaumm Heob6XO4UMMO Has3BaTb CBOKH (PaMUINKO U UMS,
[IO/MKHOCTb, 03BYUNUTb Ha3BaHWe VIHCTUTYTa, CNPOCUTb, YAOOHO N COBeCeIHNKY pa3roBapuBaTh
B JaHHbIi MOMEHT;

- 3aKaH4MBaTb Pa3roBop, Kak NpasusIo, LO/MHKEH NMO3BOHUBLUIA;

- €C/IM BOMPOC, MO KOTOPOMY PabOTHWKY HeoOXOAMMO CBA3aTbCA C Kosieramu Wiu
BHELLUHMMM NPeACTaBUTENSIMUN He SBNSETCA CPOYHBIM, CNeayeT OTAaBaTb NPeAMnoYTEHME CBS3M MO
3NEKTPOHHON MoyTe. Ecnm e BONPOC SBNSETCS CPOYHbIM, OAHAKO MpW 3TOM Heob6XoAvMMO
[IOHECTU [10 cobeceaHmnKa 60/bLIoN 06bEM NMHDOPMALIMA, TO TeNEPOHHbIA 3BOHOK A0MKEH ObITh
npefBapeH 3/1EKTPOHHbLIM COOOLLEHMEM, COAepXalMM 3Ty MHGopMauuio B HeoOXO0AMMOM
06beMe;

- 06CYX[eHMe C KONMeraMu NNYHbIX BOMPOCOB, PELLEHWE NIMYHBLIX MPO6MEM, a Takxke
NNYHble  pa3roBopbl MO  Tene)oHy B paboyee  BpeMsi  pacLeHMBAOTCA  Kak
HeperfameHTUPOBaHHbIE NePepbIBbI.

3.9. Mpn  BO3ZHMKHOBEHWM  KOH(IMKTHOW  CUTyauuu  MexXay nojpasgeneHusaMu,
NMPUOPUTETHBLIM HarpaB/iEHNEM pPeLLeHNs KOH(ANKTa SBNSETCH YYeT MHTepecoB WHCTUTYyTa B
LIe/IoM.

3.10. BHewHniA  BUA paboTHUMKOB WHCTUTYTA NpU  WUCMONHEHUM UMW TPYLOBbIX
0653aHHOCTEN, B 3aBMCMMOCTM OT YCNOBUA WX WCMOSIHEHMS, [O/DKEH CMOCcO6CTBOBATH
YBOXMTE/IbHOMY OTHOLUEHMIO TrpaxaaH K WHCTUTYTY, COOTBETCTBOBaTb OOLLENPUHATOMY
[eN0BOMY CTW/IKO, KOTOPbIA OTANYaOT O(ULMANIbHOCTb, CAEPXAHHOCTb, TPagULMOHHOCTD,
aKKypaTHOCTb. PabOTHMKN MIHCTUTYTa CO6MI0Aat0T PasyMHYHO [OCTaTOMHOCTb B MCMO/b30BaHNM
KOCMETWKM, HOBE/IMPHbIX U3AENNIA N UHBIX YKPaLLEHWIA.

4. 3aKni4nTeNIbHbIE MOI0XKEHNS

4.1. Ecnn y paboTHUKa MHCTUTYTa BO3HMKAKOT 3aTPyAHEHUS B OTHOLUEHUW MOHUMAaHUA
NM60 NPUMEHEHWS MONOXeHMA Kopgekca, OH BrpaBe 00paTUTLCS 3a KOHCY/bTauumei
(pa3bsiCHeHMAMM) K CBOEMY HEMOCPeACTBEHHOMY PYKOBOAMTENO, a Takke K AOHKHOCTHOMY
nnuy MHCTUTyTa No NpothnMnakTuKe KOPPYMNLUUOHHbIX M UHBIX NPaBOHAPYLLEHWIA.

4.2. PyKOBOAUTENN BCEX YPOBHE He MMEHT MpaBa CKPbIBaTb OT BbILLECTOALLErO
PYKOBOACTBA (DaKTbl HEHAA/IEXALUEr0 WCMOMHEHNA WX MOAYUHEHHBIMU - PabOTHMKaMK
WHCTUTYTa TPYAOBbLIX 0653aHHOCTEN.

4.3. PyKoBOAUTENN BCEX YPOBHEN VIHCTUTYTa He AO/MKHbI AONYCKaTb MNpecnefoBaHue
paboTHMKOB VIHCTUTYTa 3a YBEAOM/EHVWE WM UH(POPMUPOBAHME  COOTBETCTBYHOLLENO
PYKOBOAMTENS, NPeAyCMOTPEHHOe HacToswmM KogekcoM. B To ke Bpems Heob6xoammo
npecekatb  /ll06ble  MOMbITKM  PacnpocTpaHeHWs  3aBe4OMO  JIOKHOM  MH(opMaumu,
HEMPOBEPEHHbIX UM HEMOATBEPXKAEHHbIX (haKTOB C LIe/IbI0 ONOPOYNTL PaboTHMKA MIHCTUTYTa,
He3aBUCKMMO OT ero JO/MKHOCTW.

4.4, Ha paboTHMKa NHCTUTYTa He MOXKET ObITb Ha/OXEHO AMCUUNIMHAPHOE B3bICKaHMUE
3a npegocTasneHWe MHGopMaumMm 0 HapylieHun Kopgekca, 3a KpUTUKY PYKOBOAUTENA WA



Ko.Tier No 06CcToATE/ILCTBAM, MPEeLYyCMOTPEHHbIM HACTOALLMM KoLeKCcoM.
5. OTBeTCTBEHHOCTb paboTHMKa VIHCTUTYTa 3a HapyLueHne Kogekca

5.1. Heco6nofeHne Koaekca MOXeT NPUBECTU K AMCLMMNAMHAPHBIM CaHKLMSM - BN/IOThb
[0 YBO/IbHEHWS1 - B COOTBETCTBUM C [eMCTBYIOLIMM TPYAOBbIM 3aKOHOAATENLCTBOM PP U

NOKa/bHbIMX HOPMATUBHbIMU aKTaMU.
5.2. B cnyyasx, npefycMOTPeHHbIX (eaepanbHbIMA 3aKOHaMW, HapyLLeHVe NOMOXeHWI

Kopekca BneyeT NnpuMeHeHne K paboTHUKY VIHCTUTYTa Mep HopyUANYecKoli OTBETCTBEHHOCTY.



