[Ipunoxenne Ne 1

K pukaszy Nel8
ot 19.02.2024 .
IHonoxxenune
00 00padoTKe U 3a1UTE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
®I'BHY HUUII3K

1.1. TIlonoxeHue o MepCcoOHAIBHBIX JaHHBIX pabOTHUKOB (nanee - [Tonoxkenune) DeaepanbHOTO
roCyJJapCTBEHHOTO OIO/PKETHOTO HAay4yHOro YyupexjeHus «HaydHo-ucciaenoBatenbCKuii MHCTUTYT
MyIIHOTO 3BEPOBOJACTBA U KpOJHMKOBOJCTBa uMeHH B.A.AdanacreBa» (mamee - HHCTUTYT)
YCTaHABIIMBACT IMOPSIOK TONydYeHUs, ydera, OOpaOOTKH, HAKOIUICHUS W XpaHEHUS JIOKYMEHTOB,
COJIEp>KaIlNX CBEICHMSI, OTHECEHHBIE K MIEPCOHANBHBIM JaHHBIM PaboTHHKOB MHCTUTYTA.

1.2.  TlonoxeHnue pa3paboTaHO B COOTBETCTBUU C AeHCTBYOIUM DenepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JIaHHBIX", TpPyAOBBIM 3aKOHOIATENBCTBOM Poccuiickoit
®enepaunn, YCTaBOM U UHBIMM JIOKAJIbHBIMU aKkTaMu MHcTHTYTA.

1.3. Hacrosmee [lonoxenue omnpenenser mopsaaok padborsl MHCTUTYTa ¢ mepcoHaIbHBIMU
JTaHHBIMU PAOOTHHUKOB.

1.4. TlonoxeHue U U3MEHEHHUS K HEMY YTBEP>KIAIOTCS MpUKa30M qupekTopa MHcTuTyTa.

1.5. CseneHus o MepCOHAIBHBIX TAHHBIX PAOOTHHKA SBJIAIOTCS KOH(UACHIIMATLHBIMU. Pexxum
KOH(UICHIINATBHOCTH MPEKPAIIACTCS

- B ClIydae UX 00e3JINYMBAHMS;

- [0 UCTEYCHHUH CPOKA UX XPAHEHHUSI, IPEyCMOTPEHHOT'O HOMEHKIIATypOil Jie;

- B JIPYTHX CIIyYasx, MPEAYCMOTPEHHBIX 3aKOHOIaTeIIbCTBOM PO,

2. OCHOBHbIE MOHATHSA.
CocTaB nepcoHaIbLHBIX JAHHBIX PA0OTHHKOB

2.1. B mensx HACTOSIIETO IMOJIOKEHHS HCIIONB3YIOTCS CIEIYIOIINe OCHOBHBIC TOHSTHS: -
MepCOHANbHBIE TaHHBIE - JTI00ast nH(OpMaIHsI, OTHOCAIIASICS MPSAMO UM KOCBEHHO K OMPEIEICHHOMY
WK orpesaensieMoMy usndeckoMy uiy (CyObeKTy MepCcOHANbHBIX JaHHbIX) (1.1 cT. 3 PenepanbHOro
3akoHa ot 27.07.2006 Nel152-D3);

- TMEpCOHANBHBIC JIaHHBIC, pa3pelieHHbIE CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX IS
pacmpocTpaHeHus, - TEepCOHANbHbIE TaHHBIE, JOCTYN HEOTPAHHYEHHOTO Kpyra JHIl K KOTOPBIM
MIPEOCTaBIIEH CyOBEKTOM NEPCOHANBHBIX JAHHBIX MTyTEM Jau COTJIacHs Ha 00pabOTKy MEepPCOHAIBHBIX
JAHHBIX, PAa3pPEIICHHBIX CYOBEKTOM TEPCOHANBHBIX JaHHBIX [UIsI PACIPOCTPAHEHUS B TMOPSIKE,
npexycMoTpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 (nasiee - mepcoHaIbHBIC TaHHEIC,
pasperieHHbie it pacnpoctpanenus) (. 1.1. ct. 3 ®@enepansHoro 3akoHa oT 27.07.2006 N 152-D3);

- OIIEPaTop - TOCYAAPCTBEHHBIN OpraH, MyHHUITUTIAIBHBIA OpPTaH, IOPUAHIECKOe WA (PU3NIeCKOoe
JUI0, CAMOCTOSATEIHHO WU COBMECTHO C JAPYTUMU JUIIAMH OPTaHU3YIOMINE U (WJIH) OCYIIECTBIISIOIIHE
00paboTKy IepCOHANBHBIX JaHHBIX, a TAK)KE OMPEACIISIOITe e 00paboTKH MepCOHATBFHBIX JTaHHBIX,
COCTaB TMEPCOHANBHBIX JAHHBIX, MOJJIEKAIINX 00paboTKe, NEWUCTBUs (OMepaluu), COBEpIIaeMbIe C
MePCOHATBHBIME JaHHBIMH (T1. 2 cT. 3 DeaepanpHoro 3akoHa oT 27.07.2006 N 152-03);

- 00paboTka TEpCOHAIBHBIX JaHHBIX pabOTHUKAa - I00oe JelicTBHE (omeparus) WK
COBOKYITHOCTb JCWCTBUH (OTeparnmnii), COBEpIIaeMBIX C UCTIOJIH30BAHUEM CPEIICTB aBTOMATHU3AINN HITH
0e3 UCHONB30BaHUSA TaKUX CPEACTB C TEPCOHAIBHBIMU JaHHBIMH, BKIIOuYass cOOp, 3aIucCh,
CHUCTEMATH3AIMIO, HAKOIUICHWE, XpaHEeHHWe, YTOYHeHHEe (OOHOBIICHHWE, W3MEHEHHE), H3BIICUCHUE,
UCIONIb30BaHUE, TMepenady (pacmpocTpaHEHUE, NPENOCTaBleHUE, JOCTYI), 00e3InYuBaHUE,
OJIOKMpOBaHUE, yAalleHUE, YHUUTOKEHUE MePCOHAIbHBIX JaHHBIX (1. 3 cT. 3 denepaabHOro 3aKoHa OT
27.07.2006 N 152-D3);



- pacmpocTpaHEHHE NEepPCOHAIbHBIX JAHHBIX - JCHCTBHS, HANpaBJICHHBIE Ha pPACKPBITHE
NEePCOHATIBHBIX JaHHBIX PAOOTHUKOB HEONpPEAEIeHHOMY KpyTy Jull (11. 5 cT. 3 depepanbHOro 3aK0HA OT
27.07.2006 N 152-03);

- TpPEJOCTaBIECHHE NEPCOHAIBHBIX JAaHHBIX - JCHCTBHs, HANpaBICHHBIE HA PACKpPHITHE
MEPCOHATBHBIX TAaHHBIX PAOOTHUKOB ONPEACICHHOMY JIHILY WM OIpeaesieHHOMY Kpyry jui (1. 6 cT, 3
®denepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

- OJIOKMpOBaHUE MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue 00padoTKU MEePCOHATBHBIX
TaHHBIX PaOOTHHUKOB (32 WCKIIOYCHHWEM CIydaeB, eciu o0paboTka HeoOXoIuMa Uit YTOYHEHUS
MEePCOHANBHBIX MaHHBIX) (T1. 7 cT. 3 DenepanpHOro 3akona ot 27.07.2006 N 152-D3);

- YHUYTOXXCHHE NEpPCOHAJBHBIX JAaHHBIX - JCHCTBUS, B pe3yibTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJAEP)KaHUE IEPCOHAIBHBIX JaHHBIX B HH()OPMAIIMOHHOW CHCTEME
NEePCOHANBHBIX JIaHHBIX PAOOTHUKOB M (WJIM) B PE3yJbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUalIbHBIC
HOCHTEJI NEPCOHANBHBIX JaHHBIX paOOoTHUKOB (II. 8 cT. 3 PenepanbHOro 3akoHa ot 27.07.2006 N 152-
®3);

- 00e3IMYMBaHNE TEPCOHAIBHBIX NAHHBIX - JEHCTBHSA, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOJXKHBIM 0€3 HCIOJIb30BaHUs JIOMOJHHUTEIFHOW HH(OPMALUKM ONPEASTUTh NPUHAIC)KHOCTD
MEPCOHATBHBIX JAHHBIX KOHKPETHOMY paboTHHKY (1. 9 cT. 3 DenepanpHoro 3akona ot 27.07.2006 N
152-®3).

2.2. B cocraB nepcoHaJNIbHBIX TAHHBIX PAOOTHUKA BXOJSAT:

- (amums, UM, OTYECTBO PAOOTHHKA;
- J1aTa ¥ MECTO €T0 POXKICHUS;
- TACIOPTHBIE JaHHbIE, a/ipec U TeaedoH;
- JaHHbIe 00 00pa3oBaHUM, €ro npodeccum;
- ceMeiHOoe, COIMaIbHOE U MMYIIIECTBEHHOE TIOJI0KEHHE PAaOOTHHUKA;
- CBEIEHUS O JI0X0J1aX, UMYIIECTBE M UMYIIIECTBEHHBIX 00s3aTeIbCTBAX PaOOTHHKA;
- CBEJICHHUS O JIMILIEBBIX CUETaX B KPEAUTHBIX OPraHU3aIMsIX;
- aHKETHbIE ¥ Ouorpapuyeckue JaHHbIE;
- CBEJICHHUS O TPYZOBOM U OOILIEM CTaXe;
- CBEJCHHUS O COCTaBE CEMBH;
- CBEJIEHUS O BOUHCKOM YyYeTe;
- CBeJeHUs O 3apaboTHOI MaTe pabOTHUKA;
- CBEJICHHUS O COLMAIBHBIX JIB['OTaX;
- CIENHaTbHOCTh, YUEHOE 3BaHUE, HAYYHAs CTETICHb;
- 3aHMMaeMmas JJOJKHOCTb;
- HaJHM4He CyJMMOCTH;
- MeCTO paboTh! WK y4eObl YWIEHOB CEMbH U POJICTBEHHUKOB;
- cozepKaHHe TPYAOBOTO JOTOBOPA;
- colepKaHHe JeKJIapalluy, 10/1aBaeMOi B HAJIOTOBYIO MHCIIEKLIUIO;
- coleprKaHWe MOUTMHHUKOB W KOTIHIA IPUKA30B TI0 JITYHOMY COCTaBY;
- Co/iepyKaHHe JIMYHBIX JIeJI U CBEJICHUS B TPYIOBBIX KHIKKAX PaOOTHUKOB,;
- CBEJCHHS OCHOBaHHI K MPUKA3aM IO JHIYHOMY COCTaBY;
- CoJiep)KaHHWE MAaTEpUaAIOB IO TOBBIIICHUIO KBAJU(PHUKAIMA U IEPErnoAroToBKe pabOTHUKOB, HX
aTTeCTAIlNH, CITy’)KEOHBIM PACCIICIOBAHUSIM;
- Ccojlep)KaHHe OTUYETOB, HANpaBIIIEMbIX B OpraHbl craTucTuku, CounanbHelii ¢ponn Poccun u apyrue
OpTaHbI;
- MHBbIE CBE/ICHUS, OTHOCSIINECS K KaTerOPUH MEPCOHATbHBIX JaHHBIX.
2.3.  Tlpwm 3aKJIFOYEHUH TPYIOBOTO JIOTOBOPA JIUIIO, TOCTYIIAIOMIEe Ha PadOTy, PEIbIBIISICT:
- MAacHopT WM UHOH TOKYMEHT, yI0CTOBEPSIOLINIA TUYHOCTH;
- TPYIOBYIO KHWXXKY W (WJIM) CBEICHUS O TPYJIOBOH JEATEIBHOCTH, 32 WCKIIOYCHHUEM CITy4aeB, €CIU
TPYZOBOM JOTOBOP 3aKJIFOYAETCSI BIIEPBHIC;
- JOKYMEHT, KOTOPBI  TOATBEPXKAACT  PETHCTPAlMI0 B  CHUCTEME  WHAWBUAYaJIHHOTO
NepCOHU(UITMPOBAHHOTO ydeTa, B TOM 4HUClIe B (OpMe 3IEKTPOHHOTO JTOKYMEHTa, 332 MCKIIOYCHHUEM



CIIy4yaeB, KOT/ia TPYA0BOM JOTOBOP 3aKJII0OUYAETCS BIEPBbIE;
- JIOKYMEHTBI BOMHCKOI'O Y4eTa: /i BOGHHOOOS3aHHBIX JIUII U JIULI, TOAJIEKALTUX MPU3bIBY HA BOCHHYIO
CIIyx0Yy;
- JIOKyMeHTBI 00 00pa3oBaHMM U (MJIM) O KBaTU(PHUKAIUU WIM HAIMYUK CIEUHUAIbHBIX 3HAHUU - TpU
MOCTYIJICHUU HA paboTy, TPeOYIOIIYIO CIICIHaTbHBIX 3HAHUH MM CTIEHUAIbHON TOATOTOBKY (JUIIJIOMBI,
aTTecTaThl, yIOCTOBEPEHUS, CBUIETEIbCTBRA);
- CIpaBKy O HAIWYMU (OTCYTCTBHUH) CYyIUMOCTH W (WiM) (pakTa YroJOBHOTO MPECIEIOBAHUS, MPH
MOCTYIUIEHUH Ha padoTy, CBSI3aHHYIO C JESITEeNbHOCTHIO, K OCYIIECTBICHUIO KOTOPOIl HE JOMYCKAIOTCsS
JUIa, UMEIOUIME WIM HMMEBIINE CYAMMOCTb, IOJIBEPTaoOlIMEcs WU IOJBEPIaBILINECS YIOJIOBHOMY
IpeciieI0BaHuUIO;
- JIOTIOJIHUTEJIbHBIE JTOKYMEHTHI C y4eTOM Creuu(uKku padoThl, €CIM 3TO MpeaycMOoTpeHo TpyaoBbIM
KojiekcoM P®, wmubiMu (denepaibHbIMH 3aKOoHaMH, ykazamu lIpesumenta PO u mocraHoBieHHSIMEU
IIpaBurenscrea POD.

2.4.  Pabornuk MHCTHTYTa, OTBEYAIOIIMN 32 KaIpOBBII y4eT, CO3aeT U XPaHUT CIEIyIOIIHe
TPYIIIIBI JOKYMEHTOB, COJIEPKAIINE IaHHbIE O COTPYIHUKAX B €IMHUYHOM HJIM CBOJTHOM BHUJIE:

2.4.1 ]JlokyMeHTBHI, cofiepKallire NepcoHabHbIE TaHHbIE PAOOTHUKOB:
- KOMIUIEKTBl JIOKyMEHTOB, COIPOBOXKJAIOLIME IpoLecc OQOpMIIEHHS] TPYAOBBIX OTHOIICHUH MpHU
npreMe Ha padoTy, MepeBo/ie, YBOJIbHEHHH,
- KOMIUIEKC MAaTepHalloB II0 AHKETHUPOBAHHUIO, TECTUPOBAHMIO; IPOBEIACHHMIO COOECeOBaHUN C
KaHJIUJATOM Ha JIOJKHOCTH;
- TIO/UVIMHHUKYU ¥ KOITUU MIPUKA30B (PacropsKEHU) 110 Kaapam;
- JIMYHBIE Jea, TPYIOBbIe KHIKKH, CBEJICHUS O TPYAOBOI nearenbHocTH pabotHukoB (CT/I-P);
- Jie7na, cojieprKalllie OCHOBAHUS K IPUKa3y 110 JINYHOMY COCTaBy;
- Jlena, coJlepiKalie MaTeprallbl aTTeCTalllil COTPYAHUKOB;
- Jiena, cojiepKalliie MaTepuaibl BHyTPEHHUX pacciel0BaHUM;
- CHpaBOYHO-MH(POPMAIIMOHHBIN OaHK JaHHBIX M0 paOOTHUKAM (KapTOTEKH, KyPHAIIbI);
- TIO/UIMHHUKU W KOMHHM OTYETHBIX, AHAJUTHYECKUX U CIPABOYHBIX MaTEPHAIOB, IEpPEIaBaEMbIX
pykoBoACTBY MHCTUTYTa, pyKOBOJIUTENSAM CTPYKTYPHBIX MOAPA3ACIICHUIA;
- KOIMHH OTYETOB, HAMPABISAEMBIX B TOCYJAAPCTBEHHBIC OPTraHbl CTATUCTHUKU, HAJOTOBbIE MHCICKIIWU,
BBILIECTOSIINE OPTraHbl YIIPABICHUS U IPYTUE YUPEKICHHUS.

2.4.2 . JlIoKkyMeHTAI|s 110 OpTraHU3aIul padO0Thl CTPYKTYPHBIX ITOAPA3ICIICHHN:
- NPUKa3bl, PACTIOPSKEHUS, YKa3aHUs pyKoBoJcTBa NHCTUTYTA;
- JIOKYMEHTHI IIJIJaHUPOBaHUs, yUeTa, aHaJIi3a U OTYETHOCTHU 10 BOIIPOCaM KaJpOBOH pabOTHI.

2.5.  JlaHHBIE JOKYMEHTHI SBJISIOTCS KOH(DUIEHITUAIBHBIME, XOTS, YYUTHIBas UX MacCOBOCTb U
€IMHOEe MECTO 00pabOTKHU U XPAHEHHUS - COOTBETCTBYIOLIUI I'pr( OrpaHUYECHHS] HA HUX HE CTaBUTCS.

3. O06pa6oTKka nepcoHAIbHBIX JAHHBIX PA0OTHUKOB

3.1. O6pabotrka MHCTUTYTOM TEpPCOHAIBHBIX HaHHBIX pPaOOTHHUKA OCYIIECTBISIETCS C €ro
MUCBMEHHOT'O COTJIaCHsl, KOTOPOE JOJDKHO OBITh KOHKPETHBIM, NPEIMETHBIM, UH(POPMHUPOBAHHBIM,
CO3HATEJIbHBIM U OJJHO3HAUYHBIM U JIOJKHO BKJIIOYATh B CEO4:

1) damumuio, uMs, OTYECTBO, ajpec CYOBEKTa IMEPCOHAIBHBIX TAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yJOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEJEHHUS O JaTe BbIJA4M YKa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €0 OPTaHE;

2) daMmInio, UMs, OTYECTBO, aJPeC MPEACTABUTENsI CyObeKTa MEePCOHANBHBIX AaHHBIX, HOMEP
OCHOBHOT'O JIOKyMEHTa, YJIOCTOBEPSIOLIEr0 €ro JIMYHOCTb, CBEIEHHUS O JaTe BbIJIa4M YKa3aHHOIO
JOKYMEHTa ¥ BBIIAaBUIEM €ro OpraHe, pEeKBU3MTHl JOBEPEHHOCTH WM MHOTO JOKYMEHTa,
MOATBEPKIAOIETr0 MOJIHOMOYHS ATOrO MpeAcTaBUTENS (TMPU MOJYUYEHUHU COTJIAcHUs OT MpPe/ICTaBUTEINS
CyObeKTa MepCOHAIBHBIX TaHHBIX);

3) mammeHoBanwe W anapec MHcTtuTyTa (Omeparopa, MOJYYaroIIEro corjache CcyObekTa
NIEPCOHANIBHBIX TaHHBIX);

4)  1enb 00pabOTKHU MEPCOHATBHBIX JaHHBIX;



5) mepedeHb NEPCOHATBHBIX JAHHBIX, Ha OOPAa0OTKY KOTOPBHIX JaeTcs COrliache CyObeKTa
MIEPCOHANBHBIX JaHHBIX;

6) mepedeHb NCHCTBHIA C IEPCOHATBHBIMH JaHHBIMH, HA COBEPIICHUE KOTOPBIX TACTCs COTIAcHe,
o0I1iee OMMCAHKNE UCIIONIb3YEMBIX CIIOCOO0B 00pabOTKM EPCOHATBHBIX JaHHBIX;

7) CpOK, B T€UYE€HHE KOTOPOIO JCHCTBYET corjiacue cyObeKTa MepCOHATbHBIX JaHHBIX, a TAKKE
croco0 ero oT3bIBa, €CJIM UHOE HE YCTAHOBJICHO (hefiepaibHbIM 3aKOHOM;

8) moamuck cyObeKTa MEPCOHANBHBIX JAHHBIX.

3.2. Cornacue paboTHHKA Ha 00pabOTKY MEPCOHAIBHBIX NAHHBIX HE TPEOyeTcs B CIEIYFOIINX
CIIy4asx:

- 0o0paboTKka TMEepPCOHANBHBIX JAHHBIX HEOOXomuMa  JUISl  JOCTHIKEHHUS  LeJIeH,
MPEeIyCMOTPEHHBIX MEXIYHApOAHBIM JI0oroBopoM Poccuiickoit ®Penepanyii Wid 3aKOHOM, st
OCYILECTBJIEHUSI W BBINOJHEHUS BO3JI0KEHHBIX 3aKOHOAATenbCTBOM Poccuiickorn dPexepanuu Ha
HNHcTtuTyT QyHKIMMA, TOTHOMOYHH U 00S3aHHOCTEH;

- 00paboTKa TEPCOHAIBHBIX JAaHHBIX OCYIICCTBIISICTCS B CBSI3M C YYacTHEM JIMIA B

KOHCTUTYLIHOHHOM, IpaXk/1aHCKOM, aJIMMHHUCTPaTUBHOM,  YTOJIOBHOM CYJIOTIPOU3BO/ICTBE,
CYZIOIIPOU3BO/ICTBE B apOUTPAXKHBIX CyaxX;

- 00paboTKa NepcoOHAIbHBIX JTaHHBIX HEOOXOUMa /1JIsl UCTIOJHEHUS CYIeOHOro aKkTa, aKTa
JpYyroro oOprasHa MWid JOJDKHOCTHOTO JIMILA, TMOJJIeKAIUX HCHOJHEHUID B COOTBETCTBUU C
3aKoHOAATeIhCTBOM Poccuiickoit denepaiuu 00 UCIIOTHATEILHOM ITPOU3BO/ICTBE;

- 00paboTKa MepCOHAIbHBIX JaHHBIX HE00XOAMMa JJIsl UCIIOJIHEHHs JI0TOBOPa, CTOPOHOM
KOTOpPOro JIMOO BBIFOJONPHOOpETaTeNeM WIM MOpYyYUTeNeM, [0 KOTOPOMY SIBJISETCS CYOBEKT
MIEPCOHANBHBIX JaHHBIX, a TAKXKe JUISl 3aKJIFOUEHUs I0T0BOpa 10 MHUIIMATUBE CYObEeKTa EPCOHAIBHBIX
JaHHBIX WJIA JOTOBOpa, IO KOTOPOMY CYOBEKT TMEPCOHAJIbHBIX JaHHBIX OYJEeT SBISATHCS
BBIFOJIONIPHOOpETaTeeM WIM MOpYUYUTENIeM. 3aKJIIOYaeMbli ¢ CyOBEKTOM MEpPCOHAIBHBIX JaHHBIX
JIOTOBOp HE MOJXKET CoJepXaTb IIOJIOKEHHUs, OrpPaHMYMBAIOLIME TIpaBa U CBOOOJBI CyOBEKTa
MEPCOHANBHBIX  JAHHBIX, YCTAHABIMBAWOIIME cCiydyau OOpabOTKM  NEpPCOHAIBHBIX  JaHHbBIX
HECOBEPILICHHOJIETHUX, €CJIA MHOE HE MPELYCMOTPEHO 3aKOHOATeNbcTBOM Poccuiickon denepanuu, a
TaKXe IMOJIOKEHUs, JOMYCKAIoIe B KaUeCTBE YCIOBUS 3aKJIIOUYEHHUS JI0roBopa Oe3/ieicTBrE CyObeKTa
IIEPCOHAJIBHBIX JaHHBIX;

- 00paboTKa MEePCOHATBHBIX TaHHBIX HEOOX0UMa JIJIsl 3aIIUThI )KU3HU, 3J0POBbS I UHBIX
KU3HEHHO BaXKHBIX MHTEPECOB CyOBEKTa MEPCOHANBHBIX JIaHHBIX, €CJIM MOJyYeHHUE corjacusi cyObeKTa
MIEPCOHANBHBIX TAHHBIX HEBO3MOXKHO;

- 00paboTKa MepcoOHANBHBIX JaHHBIX HEOOXOJMMa JJISl OCYIIECTBICHUS MpaB U 3aKOHHBIX
uHTepecoB MHCTUTYTA WM TPEThUX JIUL, MO0 JUIS JOCTHXKEHUS OOIECTBEHHO 3HAYMMBIX Lesel Mpu
YCIIOBUH, UTO MPHU 3TOM HE HapYILIAIOTCS MpaBa U cCBOOObI CyObeKTa MePCOHATBHBIX JaHHBIX;

- 00pa0oTKa MEepPCOHANbHBIX JAHHBIX OCYIIECTBIISIETCS B CTATUCTHMYECKUX WM HHBIX
HCCIIEI0BATENbCKUX LEISAX, IPU YCIOBUHU 0053aTEIbHOI0 00€3IMYMBAHUS TIEPCOHANIBHBIX IaHHBIX;

- 00paboTKa NepCOHANTbHBIX JaHHBIX, TOJYYSHHBIX B pe3yJibTaTe 00€3TMUYNBaHUS IEPCOHATBHBIX
JAHHBIX, OCYLIECTBIIETCS B LENSIX MOBBIIIEHUS S()PPEKTUBHOCTH TOCYNApPCTBEHHOIO  WIIH
MYHHIMIIAIBHOTO yIPaBICHUs, @ TAK)KE€ B MHBIX LEJSAX, NPeayCcMOTpeHHbIX DeepaibHbIM 3aKOHOM OT
24 ampenst 2020 roga N 123-®3 "O mnpoBefeHHH SKCIEPUMEHTA 0 YCTAaHOBJICHUIO CIEIHAIHLHOIO
pEeryIupoBaHMs B IENSAX CO3/aHUS HEOOXOAMMBIX YCIOBUH Ui pa3pabOTKH U BHEIPEHUS TEXHOJIOTUN
HCKYCCTBEHHOI'O0 MHTEJUIeKTa B cyOnekTe Poccuiickoil @enepannu - ropoae ¢deaepaibHOro 3HaUCHUS
MockBe u BHECeHUH n3MeHeHuH B cTtaThu 6 1 10 @enepanpHoro 3akoHa "O nepcoHaNbHBIX JaHHBIX M
®enepanbHbM 3ak0HOM 0T 31 urong 2020 rona N 258-D3 "O06 skciepIMEHTAIBHBIX TPABOBBIX PEKUMAX
B cepe mudpossix MHHOBaMi B Poccuiickoit ®enepanuu', B Mopsake U Ha YCIOBHUSIX, KOTOPBIE
IIPEyCMOTPEHbI YKa3aHHBIMU (e/iepaIbHBIMHU 3aKOHAMH;

3.3. OOpaboTka crnenuagbHbIX KaTErOpui IEePCOHANBHBIX JaHHBIX, KAaCArOIIUXCS PACOBOM,



HAIlMOHAJILHOW MPHUHAIJICKHOCTH, MOJUTUYECKUX B3IJISAJIOB, PEIUTHO3HBIX WM  (HUIOCO(CKUX
yOexieHuil, COCTOSAHUS 370pPOBbs, MHTUMHOM JXU3HHU, HE JIONYCKAeTCs, 3a HCKIIYEHUEM CIIy4daes,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

3.4. PaborHuk MHcTuTyTa mnpexacraBiseT paOOTHUKY, OTBEYAIOIEMY 3a KaJIpOBBIH yueT
WuctutyTa, 10CTOBEpHBIE CBEIEHUS O cede.

3.5. B coorBerctBuM co cr. 86 TK P® B mnensx obecrnedeHusi mpaB U CBOOOJ 4YEIOBEKA H
rpaxJaHuHa JUpekTop MHCTUTYTa M €ro 3akOHHBIE, IMOJIHOMOYHBIE MPEICTABUTENM NPH 00paboTKe
NEPCOHAIbHBIX JAHHBIX pAOOTHHMKA JJOJKHBI BBIIOJIHATH CIEAYyIOIINe 001ue TpeOOBaHuUA:

3.5.1 O06paboTka TEPCOHAIBHBIX MAHHBIX MOXKET OCYIIECTBIISITHCS MCKIIOUYUTEIBHO B IEJSIX
obecrieyeHuss COOJIIOJICHHUSI 3aKOHOB WM MHBIX IIPABOBBIX AaKTOB, COAEUCTBUS paOOTHHKAM B
TPYAOYCTpOicTBE, 00yueHUH 1 TPOPECCHOHATBHOM MPOJIBUKEHNH, 00ECTIEUCHHUS TMIHOM 0€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAaueCTBa BBINOJIHAEMONH paboOThl U 00ECHeueHUs: COXPaHHOCTU
HUMYILECTBA.

3.5.2. Tlpu ompeneneHun oObeMa M CoOJEpKaHUA 00pabaTHIBAEMBIX IMEPCOHATBHBIX JTaHHBIX
Wucturyt pykoBoactByercss Koncruryuueit PO, TpynoBeiM kogexcom P® u mHbIME (enepanbHBIMU
3aKOHaMH.

3.5.3. Bce mepcoHanbHBIE JTaHHBICE PAa0OTHUKA CIEAYeT IONydarh y Hero camoro. Ecmm
NIePCOHAJIbHBIC JIaHHbIE PAOOTHUKA BO3MOKHO IOJIyYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PaOOTHHUK
JIOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJIKHO ObITh IOJIy4E€HO IHCbMEHHOE COTJIacHE.
YHOIHOMOYEHHOE JIOJDKHOCTHOE Juno MHcTuTyTa A0MDKHO COOOMIMTH PAaOOTHUKY O LEJsX,
MperoIaraeMbIX HCTOYHUKAX M CIOCO0axX MOJYYCHHS MEePCOHATBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJyIeXkKAIUX TOTY4YEHHUIO IEPCOHANIBHBIX JAHHBIX U MTOCIEACTBUAX OTKa3a pabOTHHUKA AAaTh IUCbMEHHOE
coryacue Ha MX IOJyueHHue.

3.5.4. O0paboTKa nepcoHaNbHBIX JaHHBIX, OTHOCSILUECS B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu B 06JaCTH NEPCOHAIBHBIX TaHHBIX K CIIEUAIbHBIM KATETOPHUSAM [1€PCOHATbHbBIX
JAHHBIX (KacaloLIMXCS pPacoBOM, HAIMOHAIBHOM MPHHAJICKHOCTH, TOJIMTUYECKUX B3IJIAO0B,
PENUTHO3HBIX WK GUIOCOPCKUX YOEXKAEHNUN, COCTOSHUU 3/10POBbsI, MHTUMHOM H3HHU) HE IOMTyCKaeTcCs,
3a UCKJIIOUEHHEM CIIyuyaeB, MpenycMoTpeHHbIX denepanbHbM 3akoHOM oT 27.07.2006 N 152-03 0
MEPCOHANBHBIX JaHHBIX" U APYTrUMU (efepatbHbIMU 3aKOHAMHU.

3.5.5. Tlomyuenne u 00paboTKa MNEPCOHAIBHBIX JaHHbIE PA0OTHMKA O €ro 4JICHCTBE B
0OIIIECTBEHHBIX 00BETMHEHHSIX UJIH €T0 TPO(COO3HOM JAESITEIILHOCTH HE TOMYCKAETCs, 3 UCKITIOUYSCHUEM
ciryuyaeB, npeycMoTpeHHbIX TpynoBsiM Konexcom PD ninu nHbIMU (eiepaibHbBIMU 3aKOHAMM;

3.5.6. [lpu mpUHATUHN pelIeHH, 3aTparuBalOIUX UHTEpechl paboTHHKA, THCTUTYT HEe nMMmeer
IIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX, TOJYYCHHBIX O HEM MCKIIIOUUTENBHO B PE3yJIbTaTe UX
aBTOMATHU3UPOBAHHOW 00pabOTKU MIIM JIEKTPOHHOIO MOJTyUEHUS.

3.5.7. 3amura nepcoHaJbHBIX JAHHBIX PAOOTHMKA OT HEMPAaBOMEPHOIO HX MCIIOJIb30BaHMS
yTpaThl obecrieunBaeTcsi IHCTUTYTOM 3a c4eT COOCTBEHHBIX CPEJICTB.

3.5.8. PaGOTHUKY U UX NIPEICTABUTENHN JOIDKHBI OBITH 03HAKOMJIEHBI O] POCIIUCH C IOKYyMEHTaMH
WNHucTuTyTa, ycTaHaBIMBAIOIIMMHU MOPSIOK 00pabOTKH MEpCOHANBHBIX JaHHBIX, a TAK)Ke 00 WX MpaBax U
00513aHHOCTSIX B 3TOI 001acTu.

3.6. O0 M3MEHEHHSX MEePCOHATBHBIX TAaHHBIX PAaOOTHHK NMHUCHBMEHHO yBeromisieT MHCTUTYT B
CEMH/IHEBHBIN CPOK.

3.7. IluceMeHHOE cortacue paboTHUKA Ha 00pabOTKY IMepCOHATBHBIX TaHHBIX, PAa3PEIICHHBIX IS
pacripocTpaHeHust, 0opMIIIeTCsl OTIAENBHO OT JAPYTUX COrjlacii Ha oOpabOTKy ero nepcoOHalbHBIX
naHHbIX. [Ipu 3TOM cobOoat0TCs yCI0BHS, IPEAYCMOTPEHHbBIE, B YacTHOCTH, cT. 10.1 ®deaepanbHOroO
3akoHa oT 27.07.2006 N 152- ®3. TpeOGoBaHUS K COAEP)KAHUIO TAKOT'O COTJAcHs yCTaHABIIMBAIOTCS
YIOJHOMOYEHHBIM OPTaHOM I10 3alUTE MPaB CyObEKTOB MEPCOHATbHBIX JJAHHBIX.

3.8. IluceMenHoe cornacue Ha O0OpaOOTKY MEPCOHATBHBIX JAHHBIX, pa3peIICHHBIX IS
pacnpocTpaHeHus, paOOTHUK MPEIOCTABIISET JIUYHO.

3.9. He nmo3gnee tpex pabouux gHEH ¢ MOMEHTa TMOJY4YEHHUs YKa3aHHOTO coriacus MHCTHTYT
nyOnukyeT uHpopMaIuio 00 yCIOBHSIX 0OpaOOTKM, O HAIMYHMM 3alpPETOB M YCIOBHH Ha 00pabOTKY



HEOTPAaHUYEHHBIM KPYTOM JIUI] IEPCOHABHBIX JAHHBIX, PA3PEIICHHBIX T PACIIPOCTPAHCHHUS.

3.10. TIlepenmaua (pacmpocTpaHeHHE, MPEAOCTABICHHUE, JOCTYI) TIEPCOHAIBHBIX JIaHHBIX,
pa3pelieHHbIX CyOBEKTOM NMEPCOHAIBHBIX TaHHBIX I PACIIPOCTPaHEHUs, JODKHA ObITh MPEKpaIlieHa B
m000€ BpeMs 1o TpeOOBaHHIO CyObeKTa IEPCOHANBHBIX JaHHBIX. JlaHHOE TpeOOBaHUE JODKHO BKIIIOYATh
B ce0s1 pamunio, UMsl, OTYECTBO (IIPH HAIMYUH), KOHTAKTHYIO0 HHpOpMaruio (Homep TenedoHa, aapec
AJIEKTPOHHOW TIOYTHI WJIM TOYTOBBIM ajpec) CyObEeKTa NMEPCOHAIbHBIX JaHHBIX, & TAaKKE IepeucHb
MEePCOHANBHBIX JJAHHBIX, 00pa00TKa KOTOPHIX MOJUICKUT MPEKPAIICHHIO.

4. Tlepenaya nepcoHaJbHBIX JAHHBIX

41  Ilpu nepegauye NEpCOHANBHBIX JaHHBIX PAOOTHUKOB MHCTUTYT AOIKEH COONIIONATh
clieiyrouue TpeOOBaHUS:

4.1.1 He coobuarp nepcoHaJbHbIE JaHHbIE pAOOTHUKOB TPEThel CTOpOHE 0e3 MHCHhMEHHOTO
coryacusi pabOTHUKA, 32 WCKIIOYEHUEM CIy4aeB, KOTJAAa ATO HEOOXOIUMO B IEISAX HPEAYyHpPexKITCHUL
yIpO3bl )KU3HU U 3I0POBbIO PAOOTHHUKA, a TAK)XKE B CITy4yasiX, yCTAHOBJICHHBIX (e/lepaIbHbIM 3aKOHOM.

4.1.2 He cooOmare NepcoOHANIbHBIC JaHHBIC PAaOOTHHKA B KOMMEPUYECKHX IIEsAX 0e3 ero
MIMCBMEHHOT'O COTJIacHsl.

4.1.3 IlpenynpenuTs JHIl, MOJYYUBIINX NEPCOHANBHBIC NaHHBIE PAOOTHHUKA, O TOM, YTO ITH
JaHHbIE MOTYT OBITh MCIOJIb30BAHBI JIMILb B LEJIAX, U1l KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITUX
JIMI MTOJTBEPKAECHUE TOTO, YTO 3TO MPABUIIO cOOOeHO. JIua, noay4yuBIIne nepcoHaabHble 1aHHbIE
paboTHUKA, 00s3aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOoH(pHIeHInanbHOCTH ). JlanHoe [lonoxxenue He
pacrnpocTpaHsieTcsi Ha OOMEH MEepPCOHAIBHBIMM JIaHHBIMM PAOOTHUKOB B IOPSAJKE, YCTAHOBICHHOM
(benepaabHBIMU 3aKOHAMHU.

4.1.4 OcyumecTBIsATh Nepeady NepcoHaIbHbIX IaHHBIX paOOTHUKOB B mpeaenax MHcTutyra B
COOTBETCTBUM C HacTosiuM [losnokeHneM, ¢ KOTOpPbIM PAOOTHHMK JOKEH OBITh O3HAKOMIIEH IOJ
POCIIUCE.

415 Paspemath AOCTYH K MEPCOHAJIBHBIM JAaHHBIM COTPYAHHMKOB TOJBKO CIIELUAIBHO
YIOJIHOMOYEHHBIM JIUIaM, MPH 3TOM YyKa3aHHbIC JIMIA JOJDKHBI MMETh IPaBO MOJy4aTb TOJIBKO TE
MIEPCOHAJIBHBIE TAaHHBIE, KOTOPbIE HEOOXOAMMEI JUIS BBITIOJIHEHUS] KOHKPETHOUW (DYHKITHH.

4.1.6 He 3anpammBats HH)OPMAIMIO O COCTOSHUH 3I0POBbs paOOTHHKA, 32 HCKITFOUEHUEM TEX
CBEJICHUI, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINOJHEHHUS PaOOTHHUKOM TpPYAOBOM
GbyHKIUH.

4.1.7 TIlepenaBaTh mepcOHalbHBIE JaHHblE pAOOTHUKA €ro 3aKOHHBIM, ITOJHOMOYHBIM
NPEJICTaBUTENIIM B TOPSAJKE, YCTaHOBIEHHOM TpyHoBbIM KojaekcoM P®, u orpaHuumBaTh 3Ty
UHPOPMALIMIO TOJBKO TEMHM MEPCOHAIbHBIMHM JaHHBIMH, KOTOpPbIE HEOOXOMUMBI ISl BBIMOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

4.2 [lepconanbHble AaHHBIE PAOOTHUKOB OOpabaTBIBAIOTCS M XPAHATCS y COTPYAHHUKOB,
OTBEYAIOIIUX 34 KaJPOBBIN y4eT.

4.3  KonmpoBaHHe 1 MOTyYeHHE BBITUCOK M3 MIEPCOHATBHBIX TaHHBIX pA0OTHHUKA IOTTYCKAETCS
TOJILKO MPH HAIMYMK MUCbMEHHOTO pa3perieHus nupekropa Mucrturyra.

4.4  TlepcoHanbHbIE AaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOJUTH JAJIbHEHIIYIO
00palboTKy U MeperaBaThbCs Ha XpaHEHHE Kak Ha OyMa)XHbIX HOCHUTENSX, TaK U B AJIEKTPOHHOM BHJIE
(mocpencTBOM JIOKaNbHOM KOMIIBIOTEPHOM CETH, )KECTKUX AUCKOB CITY>KEOHBIX KOMITBIOTEPOB.

4.5 [Ipu nmonyyeHUM NepcoOHaANbHBIX JAaHHBIX HE OT paOOTHHKA (32 UCKIIOYEHHUEM CIy4aes,
€CITU TIepCOHANbHBIE JaHHBIC SBJIAIOTCA OOIIeNOCTYNHbIMUA) MHCTUTYT 10 Hauana oOpaOOTKM TaKHUX
NEPCOHATBHBIX JAHHBIX 00sI3aH MPEOCTAaBUTh COTPYIHHUKY CIEAYIOUIYI0 HH(POPMALHUIO:

- HauMeHoBaHue ((pamMuiIus, UM, OTYECTBO) M aJpec OlepaTopa WM €ro NpeACTaBUTENs; - LEb
00pabOTKH IEPCOHATBLHBIX JAHHBIX U €€ TPAaBOBOE OCHOBAHNC;



- IPEAINoaracMble M0Jb30BaTENN IEPCOHATIBHBIX TaHHBIX;
- yCTaHOBJEHHbIE (hefepalbHBIMU 3aKOHAMU TpaBa CyObEKTa MEPCOHATBHBIX TAHHBIX.

4.6 B ciyuae ecnu nuno, oOpaTuBIIeecs ¢ 3apocoM O MOJYYEHUH NEPCOHAIBHBIX JAHHBIX,
HE YIIOJHOMOUYEHO (heiepaibHbIM 3aKOHOM WM HacTosiuM [lonoxeHnem Ha nosyyeHue nHpopmanuy,
OTHOCAIICHCS K IEPCOHAIBHBIM TaHHBIM Pa0OTHHUKA, IHCTUTYT 00513aH 0TKa3aTh B BbIJaue HHPOpMAaLUH.
JIuiy, oOpaTHBILIEMYCS C 3alIPOCOM, BBIIAETCS YBEAOMIIEHHE 00 OTKa3e B Bblaue MH(OpMAIUH, KOTTUS
YBEJIOMJICHHS [TOJIIIMBACTCS B IMYHOE JAETI0 PaOOTHUKA.

5. I[OCTyl'[ K IIePCOHAJTBHBIM TaHHBIM paﬁoTHI/IKOB

5.1 [IpaBo noctyna K NepCOHAIBHBIM JAHHBIM pAaOOTHUKOB UMEIOT:
a) Buytpu HUucturyra:
Hupexrop UHcTUTYTA;
3aMecTUTENb TUPEKTOPA,;
- pabOTHHKH, OTBEYAIOIINE 32 KaIPOBBIH yUeT;
- pabOTHUKH OyXTraJTepHH;
- Cekperapp (OTHOCHUTENbHO HHPOpMAUU O (HAKTUYECKOM MECTe NPOXKHBAHUS M KOHTAKTHBIX
TenedoHOB PaOOTHUKOB);
- IOpuckouncynpT
- 0) [IpaBoM BHENIHETO IOCTYyIA B MpEeiiaX CBOSH KOMIICTCHIIUN 00J1a/1at0T:

- IPaBOOXPAHUTEIbHBIC OPraHbl;
- OpraHbl CTaTUCTHUKHU;
- CTpaxoOBBIC areHTCTBA;
- BOCHKOMATEHI;
- Counanshslif ponn Poccun;
- HETOCYAapCTBEHHBIC ICHCUOHHBIE (DOH/IBI,
- TOCYJapCTBEHHbIE U MYHUIUIAJIbHBIE OPraHbl;
- OpraHu3aluy, B KOTOpbIE paOOTHHK MMEET MPaBO MEPEUYHCITH JEHEKHBIE CPEICTBA (CTPaxoBBIE
KOMIIaHWH, OJIarOTBOPUTENIbHBIE OPTaHU3ALUHU, KPEIUTHbBIE YUPEKICHUS U T.JA.) - C €r0 MMCbMEHHOI0
pa3pereHus;
- UHbIE OpraHM3alliy, NPU HANpaBleHUH B MHCTUTYT COOTBETCTBYIOIIETO MUCHMEHHOTO 3ampoca Ha
OJlaHKe OpraHU3alKy C MPHUIIOKEHUEM KOTIMY HOTAPHUAIILHO 3aBEPEHHOTO 3asiBIICHUS paOOTHHKA;
- a TaKXe POJICTBEHHHUKH U WICHBI CEMbH PaOOTHHKA C €0 MMCHBMEHHOTO Pa3peIieHusl.

5.2 PaboTHuk MHCTUTYTa HMEeT paBo:

a) Ha JIOCTYI U 03HAaKOMJIEHHE CO CBOMMHU II€PCOHAIBHBIM JJAHHBIMHU, HA MOIYYEHUE KOHH
000 3armucH, copepIKaIleil ero NepcoHaabHbIE TaHHbIC.
0) TpeboBaTh OT MHCTUTYTAa yTOUHEHUS, OJIOKUPOBAHUS, YHUUTOKEHUS UM UCTIPABICHUS

HETOJHBIX, HEBEPHBIX, YCTapeBIIMX, HETOYHBIX, HE3aKOHHO TMOJYYEHHBIX JHMOO HE SBISIOLUIMXCS
HE00X0AUMBIMU /17151 IHCTUTYTa ePCOHATIBHBIX JAHHBIX.

B) nony4arb ot MHCTHTYTA!
- CBEJICHUS O JIMIIAX, KOTOPBIE UMEIOT JOCTYI K IMEPCOHAIBHBIM JaHHBIM WJIA KOTOPBIM MOXKET OBITH
MPEIOCTABIIEH TAKOW JTOCTYI;
- mepedyeHb 00padaTbIBaeMbIX NEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTYUYECHHUS;
- CpOKH 00pabOTKU MEPCOHANBHBIX IaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHS;
- CBEJICHUS O IOPHINYECKUX MOCIIEICTBUSIX 00paOOTKH €ro MepCoOHATbHBIX TAaHHBIX;
- WHBIEC CBEJICHUS, IPETYCMOTPEHHBIE 3aKOHOIaTEeIbCTBOM PD.

I) TpeboBaTh 00 W3BemeHNH MHCTUTYTOM BCEX JIMI, KOTOPBHIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HEIOJIHBbIE NEePCOHANbHbIE JaHHBIE, 000 BCEX NMPOU3BEICHHBIX B HHUX HCKIIOYEHUSX,



UCTPABJICHUAX UM JIOTTOTHEHUSX.

1) 00)kajoBaTh B CyJA WIM YIOJIHOMOYEHHBIH OpraH IO 3alluTe IMpaB CyOBEKTOB
MePCOHANIBHBIX JAHHBIX HENMpPAaBOMEpHBIC NeicTBHUs MO0 Oe3nelictBue MHcTHTyTa mpu 0OpaboTke H
3aIIMTE €ro MePCOHANBHBIX JAHHBIX.

6. 3ammTa NepcoHaIbHBIX TaHHBIX

6.1  3ammTa nepcoHaIbHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOI'O UX MCHOIb30BAHUS WU
yTpaTbl JOJDKHA ObITh oOecriedeHa MHCTUTYTOM 3a CUET €ro CpeiCcTB B IMOPSIKE, YCTaHOBICHHOM
3aKOHOATENbCTBOM PD.

6.2  BHyTpeHHSs 3alluMTa MEPCOHANBHBIX JAHHBIX PAOOTHUKOB TOCTUTACTCS CIIEAYIOIIUMU
METOJIaMHu:

- COBEpILEHHE BCEX ONepanuii o o(opMIICHUIO, BEJICHUIO U XPaHEHHIO MEPCOHATBHBIX JAHHBIX TOJIBKO
YTBEpKIECHHBIMH ~ paOoTHUKaMu WHCTHTyTa B  COOTBETCTBUM CO CBOMMH  OOS3aHHOCTSIMH,
OTpeIeIEHHBIMU B JOJDKHOCTHBIX HHCTPYKIUSIX;

- YEeTKOe pachpefielieHre JOKYMEHTOB U HH(GOpMaIlMU MEXly paOOTHUKAMU;

- pa3menieHre pabodyMx MeCT pabOTHUKOB, HCKIIOYAIOIIee OECKOHTPOIBHOE HCIOJIb30BaHUE
MEPCOHATBHBIX JAHHBIX;

- TpeboBaHuWe 3HAHUI OT pPaOOTHUKOB HOPMATHBHO-METOAMYECKUX [OKYMEHTOB IO 3alluTe
MEPCOHANBHBIX JTaHHBIX;

- HaJM4re HeOOXOAUMBIX YCIIOBHH B TOMEIICHUH /ISl paOOTHI C IEPCOHATBHBIMH TaHHBIMH,

- OIpeJesieHue MopsAAKa YHHUTOXESHUS HHPOPMALIUH;

- CBOEBPEMEHHOE BBIBIICHHE HApyIICHUS TPeOOBAaHUN pPa3pEUIUTENILHOM CHCTEMBI JIOCTyIa
paOOTHHUKAaMU MOApa3eIeHUS;

- o0ecrieyeHHe 3alUThl IEPCOHATBHBIX JAHHBIX OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA MyTeM XPaHEHUs
JUYHBIX J1e]1 U JOKYMEHTOB, COJEpKallluX IEepPCOHAJbHbIE JaHHbIE PAOOTHUKOB, B 3alHPAIOLIUXCS
mkagax (cefidax). JInunele gena COTpyIHUKOB BbIIAIOTCS:

- nupekropy MHcTuTyTa

- PYKOBOIHTENIO CTPYKTYPHOTO TOpa3aeseHus (Ipy HAJTMYUU MUCbMEHHOTO pa3pelieHus TUpeKTopa
WncruryTa);

- 3alpelleHne nepenayn MHGopMaIum, cojepikaiieil CBeleH!sl 0 NEePCOHATIbHBIX TaHHBIX PAa0OTHHKOB
1o Tesieony, (pakcy, 3MEeKTPOHHON ouTe 63 MUCEMEHHOTO coracus pabOTHHUKA;

- BblJlauya OTBETOB Ha MHCHMEHHBIE 3aMpPOChl APYTUX OpPraHU3alUil U YUYPESKICHHH B Mpelenax Hx
KOMIIETEHIIMH Jal0Tcad B MHCbMEHHON (opme Ha Onanke MHcTuTyTa M B 00beMe, MO3BOJISIONIEM HE
pasriamarh U3IUIIHUE CBEJCHUS O NTEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

6.3  Bce mepcoHanmbHBIE KOMIBIOTEPHI, COJNEpIKAIIUE TMEPCOHANbHBIC JaHHBIE PaOOTHHKA,
JOJDKHBI OBITH 3aIUIIEHBI TTAPOJIEM JJOCTYTIA.

6.4 BHemHss 3anUTa IEPCOHANBHBIX JTaHHBIX PA0OTHUKOB OCYIIECTBISIETCS My TEM:

- OIpeJeNIeHUs MOPSIKa IPUEeMa, YIeTa M KOHTPOJIS TOCETHTENCH;

- BBEJICHUS MPOITyCKHOTO pexuma MHCTUTyTa;

- YCTaHOBKM TEXHHYECKHMX CPEICTB OXpaHbl, CUTHAJIM3ALUHN, B YaCTHOCTH, TPEBOXKHOM CUTHATU3AaLUU
(BBI30B Hapsi/ia TOJIMIIMY 110 TPEBOTE);

- OXpaHbl TEPPUTOPUH, 3/1aHUH U TTOMEIIEHUH ITyTeM CUCTEM BHCOHAOIIOACHHUS;

- BBIMIOJHEHUSI TPEOOBAHUIA 1O 3aIuTe WHGOPMAIINY TP HHTEPBHIOMPOBAHNHT B COOECEIOBAHMUSX.

6.5 PaGoTHukH, CBsS3aHHBIE C TIOJNy4eHHEM, OOpaOOTKOW M XpaHEHHEM IEePCOHAJIBHBIX
JAaHHBIX, 00sI3aHBI MOJMUCATH 0053aTENLCTBO O HEPa3IJIAllleHUH MTePCOHATbHBIX TAHHBIX.



6.6 WHCTUTYT COBMECTHO ¢ pabOTHMKAMU M HMX MPEICTABUTEISIMU MOTYT BbIpaOaThIBATh
COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JAHHBIX, TOMHMO YCTAaHOBJIEHHBIX 3aKOHOIATEIbCTBOM PD.

7. OTBeTCTBEHHOCTH 32 HApyLIeHHe HOPM, PeryJTHPYIOIIHX 00padoTKy
NEePCOHAJIbHBIX IAHHBIX

PaGotHuku MHCTUTYTA, UMEIONITNE TOCTYII K MIEPCOHATBHBIM JaHHBIM, a TAK)KE HHBIC JIUIA, BHHOBHBIC B
HapyIIeHUH HOPM, PETYJUPYIONIUX 00paOOTKYy NEPCOHATBHBIX JaHHBIX, HECYT JMCIHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, T'PAXKJIAHCKO-TIPABOBYI0O M YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C
JEHCTBYIOIUM 3aKOHOAATEICTBOM PD



